FORT CONCHO NATIONAL HISTORIC LANDMARK
MUSEUM RESEARCH LIBRARY RULES

The Research Library is provided for users wishing to consult documentary materials
held by Fort Concho National Historic Landmark. Researchers desiring to examine
documentary materials must complete a registration form and agree to observe the following
rules governing access and use.

OBTAINING MATERIALS
1. Complete a "User Request" form to facilitate retrieval of materials and to establish identity,
purpose, and responsibility for use.
2. The researcher is responsible for returning material to a library staff member.
3. Materials do not circulate and must be examined in the Research Room. Fort Concho
administrative units, however, may request certain materials for managerial or research
purposes.

CARE OF MATERIALS

e The researcher is responsible for the safe handling of any materials that are made available.
Researchers should use only pencil to record notes. Researchers may use a personal
typewriter, computer, or tape recorder for note taking purposes, provided such use does not
disturb others.

e Coats, briefcases, purses, or other personal articles may be taken to a reading table; however,
Fort Concho reserves the right to inspect all articles.

e Materials may not be written on, leaned on, folded, traced, or handled in any way likely to
cause damage. Do not add or erase marks on papers. In some cases, researchers may be
required to use copies when originals are not available or too delicate for use.

e Eating, drinking, and smoking are prohibited in the Research Library. Mutilation, destruction,
and theft of materials are subject to prosecution.

DUPLICATION, CITATION, COPYRIGHT, AND PUBLICATION

e Duplicate copy service is available for the researcher's convenience at a nominal fee. Request
forms are available from library staff. Some items cannot be copied due to physicial condition
or special restrictions, which shall be determined by library staff.

e Permission to examine materials is NOT an authorization to publish them. Permission to
publish unpublished documents or published works must be obtained in writing from the
holder of the copyright. Materials must be properly cited and credited in publications or in
any other public use.

e Should your research be published, please notify the Museum Research Library and Archives
at Fort Concho and provide bibliographical information. Gifts of published works making use
of our holdings are greatly appreciated.

RESTRICTIONS AND ACCESS
Access to certain materials may be restricted by statute or by donor. Also, access may be
restricted to items which are not arranged, are being processed, or are fragile or very valuable.
In some cases, researchers may be required to use suitable copies in lieu of originals.
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